PD2/SPS-I Temporary Authorized Caller Application
To:
SPS Help Desk 
From:


Phone:
800-234-7453
Date:


Fax:
800-981-3253
Site Name:


Email:
sps_helpdesk@ams.com
DODAAN:


[image: image1.wmf]Directions:  

· Authorized Callers may be temporarily substituted if the permanent Authorized Caller is or will be unavailable for reasons such as Temporary Duty Assignment, annual or sick leave, leave of absence or an extended leave of absence.  DoD sites may use this form to notify AMS in writing of any temporary substitutions.
· To apply for temporary Authorized Caller status, complete the information listed on this form.  Indicate the permanent Authorized Caller who will be for the short term replaced by the temporary Authorized Caller and the name and contact information for the individual requesting temporary Authorized Caller status.  

· Indicate date of return for the permanent Authorized Caller and the start date for the temporary status. 

· Email or fax the completed form to the SPS Help Desk

Authorized Caller Information:

Authorized Caller:



( PD²

( SPS-I

( Both

Name:

Position:

Phone Number:

E-mail Address:

Expected Date of Return to Office:

Temporary Substitute Authorized Caller:
( PD²

( SPS-I

( Both

Name:

Position:

Phone Number:

E-mail Address:

Start Date for Temporary Status:

�
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